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Privacy Notice

This notice is provided to you in accordance with the Gramm-Leach-Bliley Act in relation to the
privacy requirements of financial institutions, including tax preparers.

In conducting our business, we obtain certain nonpublic personal financial information about
you. This includes information we receive from you and information we may receive from the
Internal Revenue Service or a State Department of Revenue.

Access to this information is restricted to individuals in our office only on a need-to-know basis
in order to provide the services you are requesting.

We do not, and will not, disclose any information we obtain from you or about you to anyone
without your written permission and valid ID.

If you want any of your information sent to anyone, we have a "Taxpayer Consent to Release
Information" form that must be signed by you indicating what information you want sent and
where you want it sent. This form must be in our possession before we will send any
information to anyone, such as mortgage companies, rental agencies, attorneys, or other family
members. We discourage information being sent by e-mail or fax for various security reasons
but will do so at your specific direction.

We also require the "Taxpayer Consent to Release Information" form be signed by you if you
would like someone other than you to pick up your tax return.

If you have any questions or concerns about our privacy policies, please make them known
before you disclose any information about yourself to us.



